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Dear Parent/Carer
 
We are delighted to welcome all of our amazing young people back to school today.
 
The start of a new school year is always an opportunity to make improvements so that our students are getting the best 
quality of education.
As a part of our annual review process we have spoken to staff, students and parents and it is clear that sometimes our 
existing behaviour systems/processes have lacked clarity and consistency.
It is so important that our young people understand what is expected of them, and that any sanctions are applied consistently 
and fairly. To this end we have produced a behaviour guide for students that sets out clearly our expectations, and also the 
consequences of not following these.
We understand that our young people are learning, and so we have also spent a considerable time training staff on how to 
model and teach these expectations, including making reasonable adjustments where appropriate. This training has been 
facilitated by one of the country’s leading experts on SEND and inclusion, and is ongoing throughout this academic year.
 
Every student has been given a copy of the guide today, and we attach a copy for your reference.
 
As always any feedback is gratefully received.
 
Simon Barber & Jenny Gaylor

September 2024
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Before school organisation essential includes:: If you are late for school after 8.30am

● Organise your school uniform
● School bag organised: pencil case  - PE Kit - water bottle - reading book
● WOTC completed
● Journey to school organised for 8:15 am arrival
● Healthy breakfast before/at school

● Sign in with the attendance team, hand in mobile phone
● Report to the main hall at the start of break to complete a ‘late to school’ form 

(Safeguarding) and pick up your phone 
● Failure to report at break will result in a whole school detention
● Persistent lateness will result in a parents meeting

 Complete work outside the classroom (WOTC)  If you fail  to complete work outside the classroom (WOTC) consequence

● We are resilient at CBSC and we try our best at all times ● Attend academic support/ intervention offered by class teacher at break/lunch/ 
after school  

● Non-attendance to intervention: whole school detention 

You must wear correct school uniform:  If you fail to wear school uniform required the consequences will be:

● Blazer
● White shirt (tucked in)
● School tie (4 stripes!)
● Black trousers - no sports shorts/tracksuit bottoms underneath
● Plain black leather shoes 
● School PE kit
● School coat (no other coat/hooded top permitted)
● School jumper or sports fleeces can only be worn UNDER blazer not instead of

● You will be reminded of correct uniform, given opportunity to borrow correct 
item before 8:20am

● If you refuse to wear correct uniform you will be sent to the reflection room and 
may receive a further sanction - Whole school detention/suspension

● Non-school coats/sportswear will be confiscated and returned at the end of term

Mobile phones / devices Rules If your mobile phone out at any time, the consequence will be:

● Mobile phones should be switched off and in  bag
● If you need to use your phone you must ask permission

● You will be asked to switch it off and put it away 
● If you do not follow this instruction you will have to hand your phone and issued 

with a whole school detention

Corridors / walking to lessons Poor corridor behaviour:

● Take the quickest & most direct route to the lesson
● Walk calmly and quietly around the school - following one way systems and 

entering blocks by the correct door
● Ensure there is no food, drink,chewing gum consumed in the building and all 

litter into the bins provided. 

● You must take the most direct route to the lesson
● You must not eat/drink/chew gum in corridors
● If behaviour is repeated a whole school detention  will be issued
● Poor corridor behaviour: whole school detention will be issued 

Behaviour required in Lessons: If you fail to follow lesson expectations:

● Line up outside the classroom quietly
● Check my uniform is correct
● Enter the classroom calmly and greet my teacher
● Sit in my allocated seat, as directed
● Take out equipment 
● Complete the starter activity promptly
● You are expected to equip yourselves before school/at tutor time using the 

relevant year system

● If you do not have the correct equipment you will be logged for a whole school 
detention

● If you refuse to sit in your allocated seat, lesson support will be emailed, a 
sanction applied whole school detention /suspension

● If the teacher issues a yellow card for poor behaviour from a student the 
next incident of poor behaviour from any student will result in a WSD.

Punctual arrival required to every to lesson If you are late to a lesson:

 All students are expected to arrive to lessons on time ● Knock and wait outside until the class teacher is ready to see you
● Lateness to lessons without a valid reason will result in a whole school detention

Resilience required when completing Classwork Classwork not completed or completed to the best of your ability

● Stop, look and listen to the class teacher’s instructions. Nobody else talks 
whilst the teacher is talking.

● We are resilient at CBSC and we try our best at all times to complete 
classwork

● Show resilience in completing the tasks set / asking for support if needed

● Support/intervention arranged at break/lunch after school 
● Failure to attend will result in a whole school detention

Leaving the classroom during a lesson If you leave the classroom during a lesson without staff permission

Time Out/Bridge passes
● The class teacher will allow you a short amount of time to self regulate 

(Time Out/Bridge pass).

● Students who leave the classroom without permission for whatever 
reason will receive a sanction of at least a whole school detention

To go to the toilet or get water during the lesson
● No student is allowed to go to the toilet during a lesson unless they have 

a toilet pass
● If it is a toilet emergency, you may be escorted by a member off staff 
● Water bottles should be filled at break times

Expected behaviour outside of lessons If you are responsible for poor behaviour outside of lessons 

The environment
● The expectation is that we all will respect the environment,and keep the 

school litter free

Break/lunchtimes
● Queue calmly for refuel of the cafe, do not push in or save spaces for 

others
● Participate respectfully in activities
● Stay in your designated playground area, no wandering/running in 

corridors
● Food must be finished/put away by the end of break/lunch

Travelling to/from school
● Queue for buses calmly, offer your seat to others
● Excellent behaviour on buses and in the community

Not respecting the environment
● If you drop  litter you will be expected to complete community service 

program including picking up litter
● Vandalism to the school environment will lead to suspension

Poor behaviour at break/lunch
● If you push in you will be removed and you will lose your break/lunch 

time (you will be allowed food/drink/toilet break at the end)
● If you challenge any direction by a member of staff you will receive a 

sanction

Poor behaviour in the community
● Any poor behaviour in the community (even if not in school uniform or 

at weekends) will receive a sanction

Challenging behaviour
Disruptive behaviour
Aggressive behaviour

If you are responsible for:
Challenging behaviour
Disruptive behaviour
Aggressive behaviour

The consequences will be:

● Calm and Respectful behaviour is expected at all times
● Verbal or physical aggression of any kind will not be tolerated

● All incidents will be investigated thoroughly 
● Sanctions that may be  issued: whole school detention / internal 

suspension / suspension 
● Failure to attend whole school detention will result in sanction being 

increased


