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Carshalton Boys Sports College 

Winchcombe Road 
Carshalton 

Surrey 
SM5 1RW 

 
 
 
Job Description 
 
Job Title:   DT Technician (Part Time - Mornings) 
 
Pay Scale:   APT&C Scale 4, Points 7-10 = £15,937-£16,635 
     
Hours of Work:   22.5 hours per week, Term Time Only, Monday to Friday 
    (09.00am to 13.30pm) 

There will be an occasional requirement for flexibility with start and finishing times to meet the needs of the department 
or for school events throughout the year 

     
 
Core Purpose 
 
To support the department with the preparation of resources, operation and maintenance of 
workshop machinery/tools and lesson support. 
 
Accountable to 
 
HOD DT 
 
Main Duties & Responsibilities 
 
Key Responsibilities 
 

• Ensure equipment is in good working order and classrooms, preparation areas and 
storerooms are in a clean, secure, safe and orderly condition.  

• Prepare, distribute, clean and then clear away equipment, solutions / solvents and materials 
as required within the Technology Department. 

• Prepare classrooms for lessons, practical activities and demonstrations. 
• Provide and support in the classroom, for example, with demonstrations, practical activities 

and resources and support students undertaking major coursework projects. 
• Establish and maintain good relationships with all students, colleagues and other 

professionals. 
• Take responsibility for Health and Safety in accordance with the Health and Safety at Work 

Act and the School’s Health and Safety Policy within the technician’s own area of work, and 
with reference to COSSH, risk assessment and Electrical Safety Regulations. 

 
Machinery 
 

• To ensure all machinery is operational and safe to use. 
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• Regular maintenance of machinery e.g. Pillar drills, Lathes, Milling machine, CAD/CAM 
equipment such as Laser cutters, 3D Printers, CNC machine, Hand tools, Band saw, Metal 
band saw, Circular saw (training can be provided to assist) 

• The ability to use all equipment (after training) in the department and give technical 
instruction on its safe use. 

• The ability to maintain all equipment for use on a day-to-day basis. 
• The ability to repair and maintain tools and machines that are non-specialist. 
• Use wood preparation machinery such as (please name all machines) 

 
 
General 

 
• Attend open evenings and meetings as required. 
• Attend relevant meetings and training sessions. 
• Comply with policies and procedures relating to child protection, health, safety and security, 

confidentiality and data protection, reporting all concerns to an appropriate person. 
• Keep abreast of developments and changes in her/his field and communicate to colleagues 

as appropriate. 
• To play a full part in the life of the school community, supporting its mission & ethos. 

 
Additional Duties 
 
You may be required carrying out additional duties, as the Principal/ Director VI Form may reasonably 
request from time to time. 
 
Employees have a high degree of responsibility for the children and young people that they will come 
into contact with. 
 
 
 
 
Equal Opportunities 
 
To ensure, that the spirit of the School policy is implemented. 
 
 
Signed:…………………………………………………………………………………………………………. 
 
 
 
Print Name:…………………………………………………………………………………………………. 
 
 
 
Date:…………………………………………………………………………………………………………… 
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Person Specification for DT Technician (Part Time) 
 

 
Qualifications 

• GCSE Maths & English or equivalent or higher qualifications of a technical 
nature sufficient to be able to undertake technician duties. 

• First Aid at work qualification, or willingness to undergo necessary training. 
 
 

Experience and Knowledge 
• A strong knowledge of Design & Technology and a genuine interest in the use and 

maintenance of workshop equipment 
• Recent practical knowledge of working with a range of materials and techniques 
• Previous experience of working in a similar school-based role would be desirable 
• Knowledge of CLEAPSS or similar H&S guidance in managing and maintaining specialist 

equipment 
 

Skills and Abilities 
• Ability to maintain a range of tools and equipment  
• Ability to prepare equipment and materials for lessons, as requested by the teaching staff  
• The ability to work in an organized and methodical manner 
• Ability to problem solve and maintain repairs to DT equipment  
• Ability to identify work priorities and manage own workload while working under 

pressure 
 
Personal 

• Friendly yet professional and respectful approach which demonstrates support and shows 
mutual respect. 

• A diplomatic and patient approach. 
• Able to appropriately deal with confidential information/situations 
• Efficient and meticulous organisation. 
• Confident  
• Resilience 
 
 

Other 
• Commitment to working within the School’s Child Protection Policy 
• Commitment to high standards and expectations 
• High levels of professional integrity, energy and enthusiasm 
• Flexibility to undertake any role 
• A good sense of humour 
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